REQUEST FOR PROPOSAL – CERTIFIED PUBLIC ACCOUNTING FIRM
___________ Township ("Township") is requesting proposals from a certified public accounting firm (CPA) for the Township, located in ___________ County, Pennsylvania.  
The scope of work is summarized below.

I. SCOPE OF WORK

A. Preparation of the annual audit of ___________ Township, consisting of completion of the audit report and submission of annual audit report to: ___________ Township Supervisors, ___________ County Clerk of Courts, Pennsylvania Department of Community and Economic Development, Pennsylvania Department of Transportation, in compliance with the Second Class Township Code, Act of May 1, 1933 (P.L.103, No. 69) Reenacted and Amended November 9, 1995 (P.L.350, No. 60) as Amended, shall be conducted in accordance with the Generally Accepted Auditing Standards and shall be required to perform the following:

1. To audit, settle and adjust the accounts of all elected or appointed officials of the Township and its boards or agencies that received or disbursed funds of or owing to the Township during the immediately preceding calendar year; and

2. To make an audit of the dockets, transcripts and other official records of the district justices to determine the amount of fines and costs paid over or due the Township, and the dockets and records of the district justices shall be open to inspection by the auditors for that purpose; and

3. To comply with and all Federal and State audit requirements applicable to any Township programs, grants, and contracts funded by those sources.

II.  GENERAL PROPOSAL REQUIREMENTS

A.  The proposal shall provide:

1.  An annual total cost amount not to exceed $_____________for the tasks listed above, and a schedule of costs for any additional services that may be provided.  Such additional costs must be approved by the Township prior to any additional work performed.

B.  As part of the proposal, the firm shall provide a summary of its qualifications to include the curriculum vitae and certifications of the principal personnel to be involved in the scope of work and will include client references.

C.  As part of the evaluation of the proposals submitted, the Township or its representatives may interview the firm.

D.  The Township, at its discretion, reserves the right to reject any and all proposals and to waive any irregularities within any proposal.

E.   Proposals are to be submitted by __:__ _.M., ________ __, 20__ to the Township    mailing address of:

                            ___________ Township Board of Supervisors

                            _____________

                            __________, PA _____.

For more information, please contact __________, Township Secretary at ___-___-____ between the hours of __________.

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
