HEAD MECHANIC

Job Summary - The Head Mechanic is directly responsible to the Township Manager and Road 
Superintendent. The Head Mechanic will be responsible for the maintenance of all 
Township vehicles. The Head Mechanic will be directly responsible for the mechanical 
repairs, maintenance scheduling and trouble shooting of all Township equipment.


The Head Mechanic will also keep necessary records on gasoline and oil requisitions. 
The Head Mechanic will report directly to the Manager on a regular basis.

Duties and Responsibilities - To report regularly to the Township Manager and Road 



Superintendent on status of Township equipment.


To perform all necessary mechanical repairs on Township equipment.


To keep records and schedule Preventive maintenance on all Township equipment.


To keep records on requisition of Township gas and oil supplies.


To assume all duties assigned by the Board of Supervisors, Township Manager and Road 


Superintendent.

The PSATS Ordinance Database includes examples that townships can use when developing their own ordinances, job descriptions, and personnel regulations. Please keep in mind that these examples are merely an informational resource for you to use in developing your own ordinance, job description, or personnel regulation. PSATS does not guarantee the legal effectiveness of any of these examples, nor their appropriateness to any particular situation. These are for your judgment in consultation with your legal representative. PSATS encourages township officials to review and discuss all proposed ordinances, job descriptions, or personnel regulations with their township solicitor.
